	
	



	Please complete this application form  either by post to Bron Afon Community Housing, William Brown Close, Llantarnam Industrial Estate, NP44 3AB.    
or

E Mail to: recruitment@bronafon.org.uk

	POST APPLIED FOR


	APPLICANT’S REFERENCE

(HR use only)

	
	

	Date Received

	Please advise of any dates you are NOT available for interview

	
	

	1. CONTACT DETAILS

Telephone/email details (including dialling code)

	Name 
	

	Address,
Post code 
	

	Work phone number
	
	Home Phone number
	

	Mobile number
	
	E Mail address
	

	Please tell how you prefer us to make contact with you? 



	BRON AFON COMMUNITY HOUSING

PERSONAL INFORMATION

This section will not be seen by a short listing panel
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	2. Disability/Medical Information

	Do you have a medical condition that may affect your ability to do the job you are applying for?
	Yes
	No 

	If yes please give brief details 


	The Disability Discrimination Act defines disability as 'a physical or mental impairment which

has a substantial and long term adverse effect on a person's ability to carry out normal day to

day activities'. Do you consider yourself to have a disability within this definition?
	Yes
	No

	If YES, do you have any special requirements to enable you to attend the interview? Please give details.



	3. EMPLOYMENT RESTRICTIONS / REGULATIONS

Please circle your response, and give details if appropriate 

	To the best of your knowledge are you related to any member of staff, Board Member or current contractor/consultant of Bron Afon Community Housing?  If YES, please give details 


	YES
	NO

	In accordance with the Asylum & Immigration Act 1996, are you entitled to work in the UK?

If NO, please give details (or give details when any current work permit/visa is due to expire)
	YES
	NO

	4. Rehabilitation of Offenders Act 1974 (exceptions) Order 1975 & Police Act 1997
	
	

	If the Job Advert/Job description has indicated that the post for which you are applying will be subject to a Criminal Records Bureau Disclosure check, then you are required to reveal any criminal convictions, bind-over orders or cautions, including those which would normally be regarded as spent.

Have you ever been convicted of a criminal offence?  If YES, please give details on a separate sheet of paper and place it in a sealed envelope marked with your name. 


	YES
	NO

	5. REFERENCES,
Please give the details of two referees (who are not related to you) who have agreed to give a reference on your behalf; these individuals should be line managers from your last two periods of employment.  A personal reference will only be accepted where you have not been in employment.  Both referees should be able to comment upon your ability to meet the person specification criteria for the post that you are applying for and should have known you for at least three years.  Referees will only be contacted if you are offered a job. 

	First Referee: (Present or last Manager)

	Second Referee:

	Employer
	
	Personal
	

	Please confirm relationship 
	Please confirm relationship



	Name:

(Mr/Ms/Mrs)


	Name:

(Mr/Ms/Mrs)

	Position:


	Position:

	Company:


	Company:

	Address:


	Address:

	Post Code:

	Post Code:

	Telephone number:


	Telephone number:

	Email address:


	Email address:

	I declare that, to the best of my knowledge and belief, the information I have given in applying for employment is true and accurate. I understand that any offer of employment is conditional upon the accuracy of this information. I understand that any false or misleading information, as well as withholding relevant information, may lead to my application being disqualified, or the withdrawal of a job offer, or if I have been appointed, to my dismissal.

	Signed      
	Date      

	DATA PROTECTION ACT 1998

	By completing this form you give Bron Afon Community Housing permission to collect, retain and process information about you. This information will only be used so that we can monitor our compliance with the law and best practice in areas such as equality of opportunity, non-discrimination, pay and benefits administration etc.

By signing this form you declare that to the best of your knowledge the information you have given is correct.


	BRON AFON COMMUNITY HOUSING

APPLICATION FOR EMPLOYMENT

This section will be used to shortlist your application
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	6. OFFICE USE

	Position applied for 
	

	Reference number
	


	7. EDUCATION/QUALIFICATIONS
Please give details of any qualifications you feel are relevant to the post applied for.

	Place of study (School/College/University)
	Qualification/ Subject/
	Grades

(if applicable)

	
	
	


	Professional Memberships 

	Professional body
	Membership Status

	
	


	8. TRAINING

Please give details of any training you feel is relevant to the post applied for

	Training course title
	Organising body
	Course length
	Award (f applicable)

	
	
	
	

	9. PRESENT OR LAST EMPLOYMENT


	Dates
	Name of Present or Last Employer
	Job Title
	Salary
	Notice Period

	From
	To
	
	
	
	

	
	
	
	
	
	

	Please give a brief description of main duties and responsibilities 


	Please give your reason(s) for wanting to leave



	10. EMPLOYMENT HISTORY

Please list the most recent appointment first, in date order. Also provide details of any breaks in employment and the reason(s).

	Dates
	Name of Employer
	Job Title
	Brief Description of Main Duties
	Reason(s) for Leaving

	From
	To
	
	
	
	

	
	
	
	
	
	

	11. Driving licence
Please circle as appropriate 

	Do you hold a full current driving licence valid for use in the United Kingdom (UK)?


	YES
	NO

	If you hold a non UK licence, please give the country of issue



	Do you have sole use of a car for work purposes?


	YES
	NO

	Do you hold business use insurance? 


	YES
	NO

	Do you have any current endorsements? If yes please give details. 


	YES
	NO


	12. REASONS FOR APPLICATION 
Please explain why you are interested in the role and how you meet the Person Specification criteria for the post that you have applied for.  Please give details of your relevant experience, skills and knowledge in relation to the key elements given in the person specification using the person specification headings. Include any information about yourself which is relevant to your application (e.g. voluntary work, family care, membership of clubs, etc). 

	Please continue on a separate sheet if required.




	BRON AFON COMMUNITY HOUSING

PERSONAL INFORMATION

This section will not be seen by a shortlisting panel
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	13. EQUALITY AND DIVERSITY MONITORING FORM


The information provided on this form is not used to select applicants for jobs. All applicants are judged only on their ability to do the job for which they are applying. To check on the effectiveness of our Equal Opportunities Policy, we record the gender, age, racial origin, marital status, sexuality, religious belief and any disability of people who apply for jobs. To enable us to do this, we would be grateful if you would give the details about yourself which are requested below.

The information that you provide will be kept secure and separate from your job application form. It will not be made available to the initial selection panel. The information given will not be placed on your personnel file if you should be appointed.

If you do not wish to answer this questionnaire, your application will not be affected.

	General information 


	Position applied for 


	


	Recruitment Information

Where did you see this vacancy advertised?

	


	PERSONAL INFORMATION

	Gender
	Male              FORMCHECKBOX 

	Female      FORMCHECKBOX 


	Marital status
	Single            FORMCHECKBOX 

	Divorced    FORMCHECKBOX 

	Married  FORMCHECKBOX 


	
	Widowed       FORMCHECKBOX 

	Separated  FORMCHECKBOX 


	Age
	What is your age?      
	What is your date of birth?      


	SEXUAL ORIENTATION

	Please tick as appropriate which best describes your sexual orientation

	 
	Heterosexual
	
	
	Lesbian
	
	
	Question refused

	 
	Gay
	
	
	Bisexual 
	
	
	


	RELIGIOUS BELIEF

	In the most recent UK Census the following religions were listed.  Please place a tick in the box which most describes your religion, or add details of your religion if not listed below

	
	Christian
	
	
	Buddhist
	
	
	Hindu
	
	
	Jewish

	
	Muslim
	
	
	Sikh
	
	
	No religion
	
	
	Question refused

	
	Other religion(s), please state:


	ETHNIC ORIGIN

	White
	British

        FORMCHECKBOX 

	Irish 

         FORMCHECKBOX 

	Other      

	Mixed
	White and Black  Caribbean 
        FORMCHECKBOX 

	White and Black African 
         FORMCHECKBOX 

	White and Asian     FORMCHECKBOX 


	
	Any other Mixed background, please state:        

	Asian
	Indian  
        FORMCHECKBOX 

	Pakistani  
         FORMCHECKBOX 

	Bangladeshi           FORMCHECKBOX 


	
	Any other Asian background, please state:         

	Black
	Caribbean 
        FORMCHECKBOX 

	African 
         FORMCHECKBOX 

	Other      

	Chinese
	Chinese 
        FORMCHECKBOX 

	Other      

	Other
	Please state:      
	Question refused      
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