Bridges into Work &
Working Skills for Adults

Introduction to
Administration

Would you like to develop your
Administrative skills?

Whether it is working for an organisation or for
| your own company, business administration is a
' vital part of the day to day running of a business.

To contact the Bridges into Work/Working Skills For
Adults Project, please

= Telephone: 01633 647743

or

Y8 Email: bridgesintowork@torfaen.gov.uk
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